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Website (MUST use Google Chrome): http://hspres.uticorp.com

1. When you visit the website, you will see the pop-up below; please enter your rep code.

2. This is your High School Presentation home page:

You will primarily use the tab on the left that says “Presentations”; you should only need to use 
the “Profile” tab once to enter in your information.  The “Presentations” screen will contain all 
available presentations for your use.
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3. When you visit the website for the first time, you should take a few minutes to enter in 
your information on the “Profile” tab.  This information will automatically populate on the 
final two slides of your presentation (inquiry card & closing slide).  The default links for 
the social media sites are UTI’s main pages; however, you can list your own UTI 
Facebook or Instagram page if you have one.  NOTE: NO PERSONAL OR NON-UTI 
SOCIAL MEDIA SITES PERMITTED.

Playing Presentations

4. To play a presentation, hover over the UTI logo and a green “play” arrow will appear.  Click 
on that to start the presentation.
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5. Once you click to play the presentation, you will see this screen:

UTI Account Number – UTI’s high school code for that particular school.  This number will 
populate on the inquiry card slide.

Q – to completely exit out of the presentation and return to the “Presentations” tab

F – make the presentation full screen

O or ESC – see multiple slides and navigate to a particular one

H – Helpful information

N – can use this key to proceed to the next slide vs. your clicker or keyboard

S – the presentation will remain on the projector screen, but you can see slide notes/associated 
script on your laptop screen
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Customizing Presentations

6. To customize your presentation, you will need to make a copy of the presentation you wish to 
customize.  On the right side of the rectangle containing that presentation, you should see an 
icon that looks like two pieces of paper stacked.  Click on that to make a copy of the 
presentation.

7. Rename the copy of your custom presentation:
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8. Once you have renamed it, you can start editing it.  The edit icon is on the right side and 
looks like a pencil and piece of paper.

9. You should see thumbnail images of all slides and videos available in the presentation 
template.  There are two icons on the bottom right of all slides – one allows you to hide or 
unhide slides; the other allows you to add your own notes to the slide and also shows the script 
associated with that slide.  Your notes will not be visible to the classroom, so you can type any 
helpful info you need for each slide. NOTE: AT THIS TIME, YOU ONLY HAVE THE ABILITY TO 
HIDE OR UNHIDE SLIDES. SLIDE REARRANGMENT IS CURRENTLY NOT AN AVAILABE 
FUNCTION.


